
 

TOWN BOARD WORK SESSION 

January 13, 2014 – 5:30 PM   

301 Walnut Street, 1
st
 floor conference room, Windsor, CO 80550 

 
The Town of Windsor will make reasonable accommodations for access to Town services, programs, and activities and will 

make special communication arrangements for persons with disabilities.  Please call (970) 674-2400 by noon on the 

Thursday prior to the meeting to make arrangements. 

 

GOAL of this Work Session is to have the Town Board receive information on topics of Town 

business from the Town Manager, Town Attorney and Town staff in order to exchange ideas and 

opinions regarding these topics. 
 

Members of the public in attendance who have a question related to an agenda item are requested 

to allow the Town Board to discuss the topic and then be recognized by the Mayor prior to asking 

their question. 
 

AGENDA 

 

 

5:30 p.m. 1. Town Board/Manager/Attorney Monthly Meeting 

 

6:00 p.m. 2. Chapter 17 review – request by developer 

 

6:45 p.m. 3. Future Town Board Meetings 

 



 
 

  

 

M E M O R A N D U M 
 

Date:  January 13, 2014 

To:  Mayor and Town Board 

Via:  Kelly Arnold, Town Manager 

From:  Joseph P. Plummer, AICP, Director of Planning 

Re:  Follow–up Discussion of Chapter 17 of the Windsor Municipal Code  

Item #:  Work Session 

 

Discussion Item: 

 

At the December 9, 2013 town board work session, the Town Board discussed the enclosed letter from 

Mr. David Tschetter, Chief Executive Officer of the Qwizzle Corporation. As it may be seen, Mr. 

Tschetter  is requesting clarification on the review procedures of Chapter 17 of the Windsor Municipal 

Code pertaining to: 

 

1. The handling of previously-approved projects that have expired, are subsequently reconstituted 

and have preliminary approval. 

 

2. Concurrent reviews of preliminary and final [residential] plat applications for major subdivisions.  

 

Please note the following protocol relative to the discussion concerning these requests: 

 

• Since these requests pertain to an interpretation of general development review processes, these 

are legislative in nature. Therefore, the Town Board may discuss these items, but only within the 

context of the generally applicable procedures under the Municipal Code. 

 

• Also, because there are references to a specific project contained in Mr. Tschetter’s letter, all such 

references need to be treated as quasi-judicial in nature. Therefore the Town Board should not 

discuss the specific project referenced in Mr. Tschetter’s letter. 

 

Planning Commission Review: 

 

Mr. Tschetter made a presentation at the December 4, 2013 planning commission work session. The 

Planning Commission discussed the enclosed sections of the Municipal Code relative to Mr. Tschetter’s 

requests: 

 

• Section 17-4-20 (d): Preliminary subdivision plat procedures. 

• Section 17-4-20 (d) d.:  Provisions for extensions of preliminary subdivision plat approvals prior 

    to the expiration of a preliminary subdivision plat. 

• Section 17-4-20 (e):    Final subdivision plat procedures. 

• Ordinance No. 1997-972: Administrative site plan reviews for qualified commercial and  

     industrial site plans. 
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Planning Commission Recommendation: 
 

Planning Commission voted to recommend to the Town Board that no changes be made to any of the 

current policies and procedures relative to processing subdivision applications, and staff concurs with this 

recommendation, based upon: 

 

• The sequence of and procedures for preliminary subdivision plats being approved prior to final 

subdivision plats being submitted is appropriate due to the scope of details associated with each 

review. 

• There are currently provisions for applicants to file for an extension of a preliminary plat 

approval prior to the expiration of the subject preliminary plat.  

• If an applicant does not apply for/receive an extension of the preliminary plat prior to its 

expiration, the subject application expires and therefore a new application which meets all 

contemporary standards needs to be submitted. 

• The intent of Ordinance No. 1997-972 is to assign a higher priority to commercial and 

industrial projects by calling out that these need to be processed administratively. 

• Conversely, it was not the intent of Ordinance No. 1997-972 is to assign a high priority to 

residential projects and therefore preliminary and final plats should not be reviewed 

concurrently. 

 

Additional Staff Comments: 
 

Since Mr. Tschetter has expressed concerns about there being ambiguity in the interpretation of these 

regulations, staff is offering the following information for discussion. 

 

• Relative to there not currently being language in the subdivision regulations that specifically 

states that a preliminary major subdivision plat must be approved before a final major subdivision 

plat may be submitted, a new inclusion in the subdivision regulations similar to the following 

should address this concern. 

 

The subdivider shall receive approval of the preliminary major subdivision plat prior to 

submitting an application for a final major subdivision plat.    

 

• Relative to there not currently being language in Ordinance No. 1997-972 that that specifically 

states that the review of commercial and industrial site plans and/or subdivisions takes 

precedence over all residential projects, amendments to this Ordinance similar to the following 

should address this concern. 

 

The review of commercial or industrial site plans or commercial or industrial subdivisions shall 

take precedence over the review of any residential projects. Additionally, an applicant and/or 

subdivider may submit an application for a concurrent review of any: preliminary commercial or 

industrial site plan and final commercial or industrial site plan; and/or any preliminary major 

commercial or industrial subdivision and final major commercial or industrial subdivision, 

subject to all respective filing requirements being met. 

 

Please note that any amendments to any of these regulations would be required to be approved through 

the normal public review and approval processes.  

 
Attachments:  November 11, 2013 Letter from David Tschetter  

Article IV of the Windsor Municipal Code 

Ordinance No. 1997-972 

 

pc: Gale Schick, Chairman, Windsor Planning Commission 

 David Tschetter, CEO, Qwizzle Corporation 

























 

 

FUTURE TOWN BOARD MEETINGS 

Work Sessions & Regular Meetings will be held in the Board Chambers 

unless otherwise noted. 

 

   

January 20, 2014 Joint Work Session 

5:30 p.m./CRC Fire, School & Library Districts 

 

January 27, 2014 Town Board Work Session 

 6:00 p.m. Discussion of Proposed Amendment to the Zeiler Farms First and Second  

 Annexations Master Plan and Development agreement (including amendment of Vested 

Property Rights per Chapter 16, Article XXVI) 

Discussion of Proposed Transfer of Sewer Capacity Units from the Zeiler Farms Second 

Annexation to Water Valley West 

Discussion of Proposal to Disconnect Portions of Zeiler Farms Second Annexation from 

the Town of Windsor 

Planning Fee Review 

 

January 27, 2014 Town Board Meeting 

7:00 p.m. 

 

February 3, 2014 Town Board Work Session 

6:00 p.m. Introduction to Conservation Easement Strategies 

 Sheep Draw Conservation Easement 

 

February 10, 2014 Board/Manager/Attorney Monthly Meeting 

5:30 p.m./1st floor conference room 

 

February 10, 2014 Town Board Meeting 

7:00 p.m. 

 

February 17, 2014 President’s Day  

6:00 p.m.  Town Board Work Session 

  

February 24, 2014 Town Board Work Session 

6:00 p.m. Town Board Candidate Orientation 

 

February 24, 2014 Town Board Meeting 

7:00 p.m. 

 

March 3, 2014 Town Board Work Session 

6:00 p.m. 

 

March 10, 2014 Board/Manager/Attorney Monthly Meeting 

5:30 p.m./1st floor conference room 

 

March 10, 2014 Town Board Meeting  

7:00 p.m. Kern Board Meeting 

 

March 17, 2014 Town Board Work Session 

6:00 p.m. 

 

March 24, 2014 Town Board Work Session 

6:00 p.m. 

 

March 24, 2014 Town Board Meeting 

7:00 p.m. 

 

March 31, 2014 Fifth Monday 

 

April 7, 2014 Town Board Work Session 

6:00 p.m. 

 

April 14, 2014 Board/Manager/Attorney Monthly Meeting 



Future Meetings Agenda 
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5:30 p.m./1st floor conference room 

 

April 14, 2014 Town Board Meeting 

7:00 p.m. 

 

April 21, 2014 Town Board Work Session 

6:00 p.m. 

 

April 28, 2014 Town Board Work Session 

6:00 p.m. 

 

April 28, 2014 Town Board Meeting 

7:00 p.m. 

Additional Events 

 
 February 5, 2014  NCEDC Annual Meeting/registrations due by February 3 – Attending:  Adams, Melendez 

 February 13, 2014  2014 CML Legislative Workshop/registrations due by February 5 – Attending:  Adams 

   

Future Work Session Topics 

 
 Expansion of notification area discussion? 


	WKS Agenda
	WKS Item 2.a. Memo on Review of Chapter 17
	WKS Item 2.b. Copy of David Tschetter letter
	WKS Item 2.c. Copy of Chapter 17
	WKS Item 2.d. Copy of Ord 1997-972
	WKS Item 3. Future Brd Mtgs Agenda

