
 
TOWN BOARD REGULAR MEETING 

February 24, 2014 - 7:00 P.M.   

Town Board Chambers, 301 Walnut Street, Windsor, CO 80550 

 
The Town of Windsor will make reasonable accommodations for access to Town services, programs, and activities and will 

make special communication arrangements for persons with disabilities.  Please call (970) 674-2400 by noon on the 

Thursday prior to the meeting to make arrangements. 

 

    

 

 

AGENDA 

 

A. CALL TO ORDER 

 

1. Roll Call 

 

2. Pledge of Allegiance  

 

3. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for Consideration by 

the Board 

 

4. Board Liaison Reports 

• Town Board Member Baker – Parks, Recreation & Culture Advisory Board; Cache La Poudre 

Trail Board Alternate 

• Town Board Member Thompson – Planning Commission; Tree Board; Great Western Trail 

Authority 

• Mayor Pro-Tem Melendez – Downtown Development Authority; Chamber of Commerce; North 

Front Range/MPO Alternate 

• Town Board Member Rose – Water & Sewer Board; Windsor Housing Authority, Planning 

Commission Alternate 

• Town Board Member Bishop-Cotner – Historic Preservation Commission; Clearview Library 

Board 

• Town Board Member Adams – Cache La Poudre Trail Board; Student Advisory Leadership Team  

(SALT)  

• Mayor Vazquez – North Front Range/MPO 

 

5. Presentation of Larimer County Annual Report - Commissioner Tom Donnelly 

 

6. Public Invited to be Heard 

 

Individuals wishing to participate in Public Invited to be Heard (non-agenda item) are requested to sign up 

on the form provided in the foyer of the Town Board Chambers. When you are recognized, step to the 

podium, state your name and address then speak to the Town Board. 

 

Individuals wishing to speak during the Public Invited to be Heard or during Public Hearing proceedings 

are encouraged to be prepared and individuals will be limited to three (3) minutes.  Written comments are 

welcome and should be given to the Deputy Town Clerk prior to the start of the meeting.   

 

B. CONSENT CALENDAR 

 

1. Minutes of the February 10, 2014  Regular Town Board Meeting – M. Lee 
2. Advisory Board appointments – P. Garcia 

 
C.   BOARD ACTION  

 
1. Town Sponsored Event Request  – Christmas in Windsor   

•  Applicant presentation:  Sandy Michaels 

 

2. Long Form Grant Application – Harvest Festival 

• Applicant presentation:  Casey Johnson, Harvest Festival Chairman 
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3. Site Plan Presentation – Great Western Industrial Park, Eighth Filing, Lot 3 – Cargill Metals – 31825 Great 

Western Drive – Briggs Anderson, Cargill Inc., applicant/ Michael Bray, dcb construction company, inc., 

applicant’s representative 

• Staff presentation: Josh Olhava, Associate Planner 

 

4. Resolution No. 2014-10 – A Resolution Determining the Basis for Cancellation of the April 8, 2014, Town 

of Windsor Regular Municipal Election, Declaring the April 8, 2014 Town of Windsor Regular Municipal 

Election and Declaring the Election of Town Board Members for Districts 2, 4 and 6 

• Legislative action 

• Staff presentation:  Patti Garcia, Town Clerk/Assistant to Town Manager 

 

D. COMMUNICATIONS 

 

 1. Communications from the Town Attorney 
 2. Communications from Town Staff  
 3. Communications from the Town Manager  
 4. Communications from Town Board Members 
 

E. ADJOURN 

 

 



 

 

TOWN BOARD REGULAR MEETING 

February 10, 2014 - 7:00 P.M.   

Town Board Chambers, 301 Walnut Street, Windsor, CO 80550 
 

Minutes 

 

A.  CALL TO ORDER 

 Mayor Vazquez called the regular meeting to order at 7:03 p.m. 

 

1. Roll Call  Mayor       John Vazquez 

Mayor Pro-Tem     Kristie Melendez 

  Myles Baker 

  Don Thompson 

  Jeremy Rose 

       Robert Bishop-Cotner 

       Ivan Adams 

  

Also present:  Town Manager     Kelly Arnold 

Town Attorney     Ian McCargar 

Director of Parks Recreation & Culture Melissa Chew 

Town Clerk      Patti Garcia 

Chief of Police    John Michaels 

Director of Planning    Joe Plummer 

Management Intern    Kelly Unger 

Associate Planner    Josh Olhava 

 

2. Pledge of Allegiance  

Mr. Thompson led the Pledge of Allegiance. 

 

3. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 

Consideration by the Board 

 

Mr. Thompson moved to approve the agenda as presented; Mr. Bishop-Cotner 

seconded the motion.  Roll call on the vote resulted as follows: 

Yeas – Baker, Thompson, Rose, Melendez, Bishop-Cotner, Adams, Vazquez 

Nayes – None.  Motion passed. 

 

4. Board Liaison Reports 

• Town Board Member Baker – Parks, Recreation & Culture Advisory Board; Cache 

La Poudre Trail Board Alternate 
Mr. Baker reported PReCAB met on February 4, but did not elect officers; they 

adopted a Resolution approving acceptance of a Deed for Sheep Draw Conservation 

Easement, which will be reviewed as Board Action Item 3 on this evening’s agenda. 

 
• Town Board Member Thompson – Planning Commission; Tree Board; Great Western 

Trail Authority 
Mr. Thompson stated the Great Western Trail Authority bid packages are due back 

this week.  The Trail Authority will manage construction on the project; the Town of 

Windsor will manage the financial portion of the bid.  Mr. Thompson also briefly 

recapped actions at the February 5 Planning Commission meeting.  He noted the 

Town Board and Planning Commission will hold a Joint Work Session in March.  Mr. 
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Thompson went on to state the Tree Board elected officers at its last meeting, 

changed its regular meeting time to 5:00 p.m., and discussed the Arbor Day Poster 

Contest and strategies to deal with the Emerald Ash Borer. 

 
• Mayor Pro-Tem Melendez – Downtown Development Authority; Chamber of 

Commerce; North Front Range/MPO Alternate 
Mayor Pro-Tem Melendez had no new information from the DDA; they will meet 

next on February 19.  She did relate that the Chamber met on February 5 and had a 

positive financial report, with 12 new members joining the organization.  She also 

told of new committees including Events and Promotions, and Sponsorship 

Package/Dues Committees.  More information will be available in March. 

 
• Town Board Member Rose – Water & Sewer Board; Windsor Housing Authority, 

Planning Commission Alternate 
Mr. Rose stated the next meeting of the Water & Sewer Board will take place on 

February 12; he had no new information to present from the Housing Authority. 

 
• Town Board Member Bishop-Cotner – Historic Preservation Commission; Clearview 

Library Board 
Mr. Bishop-Cotner stated the Historic Preservation Commission meets on February 

12.  Mr. Bishop-Cotner listed several new amenities and programs at the Clearview 

Library, and encouraged everyone to check out the changes.  He informed Town 

Board Members there may be dust from rearranging at the Library, and passed on 

Library staff’s request for indulgence until things get settled. 

 
• Town Board Member Adams – Cache La Poudre Trail Board; Student Advisory 

Leadership Team  (SALT)  
Mr. Adams reported SALT has four new members.  He reminded the Board of 

SALT’s plans to visit residents of Windsor Health Care for Valentine’s Day.  Mr. 

Adams reported the picnic shelter along the trail is nearly complete.  He also spoke of 

the 20
th

 Anniversary of the Cache La Poudre Trail, and alluded to coming summer 

events to celebrate this milestone.  He reminded Board Members they will discuss the 

Conservation Easement at 59
th

 Avenue as part of Board Action Item 3 of this 

evening’s agenda. 

 
• Mayor Vazquez – North Front Range/MPO 

Mayor Vazquez recounted shortfalls in the MPO 2014 and 2015 budgets, stating a 

decision has been made to backfill funding to these projects to maintain established 

priorities among projects.  He noted more air quality issues will be discussed in the 

future.  Mayor Vazquez also spoke of a meeting with the State Demographer.  He 

noted the Larimer/Weld County area is the largest growing area in the State.  Ms. 

Melendez added Weld County is the only county in the state to show a rise in average 

household income.  Mayor Vazquez touched on regional studies regarding freight 

modeling, tolling capacities and fueling price sensitivities.  He reminded Board 

Members that Impact 64 was defeated, so other funding options will have to be 

identified. 
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5. Public Invited to be Heard 

There was no public comment. 

 

B. CONSENT CALENDAR 

 

1. Minutes of the January 27, 2014  Regular Town Board Meeting – M. Lee 
2. Advisory Board Appointment  – P. Garcia 

3. Report of Bills for January 2014 – D. Moyer 

4. Resolution No. 2014-07 - A Resolution Approving An Intergovernmental Agreement 

Between The Town Of Windsor And The County Of Weld With Respect To The Sharing 

Of Costs For The County’s Efforts At Increasing Distributions From The Department Of 

Local Affairs – I. McCargar 
 

Mr. Baker asked if no other Weld County Municipalities choose to participate in the IGA, 
would Windsor pay the full price.  Mr. McCargar responded they would.  Mr. Baker also 
asked if the maximum per employee is $50 or $100.  Mr. McCargar clarified, the cap is 
set on a per employee basis at $50 regardless of which fund generated the money. 
 

Mr. Thompson moved to approve the Consent Calendar as presented; Mr. Baker 

seconded the motion.  Roll call on the vote resulted as follows: 

Yeas – Baker, Thompson, Rose, Melendez, Bishop-Cotner, Adams, Vazquez 

Nayes – None.  Motion passed. 

 
C.   BOARD ACTION  

 

1. Ordinance No. 2014-1468 – An Ordinance Designating the Park School building, 301 

Walnut Street, as a Local Historic Landmark – Rachel Kline, Chairperson of the Historic 

Preservation Commission/applicant 

Super-majority vote required for adoption on second reading 

• Second Reading 

• Quasi-judicial 

• Staff presentation:  Josh Olhava, Associate Planner 

 

Mayor Pro-Tem Melendez moved to approve Ordinance 2014-1468; Mr. Thompson 

seconded the motion.   

 

Mr. Olhava reminded the Board Members this is the second reading of this Ordinance; 

there have been no changes since first reading. 

 

Mayor Pro-Tem Melendez asked for clarification on the events following approval.  Mr. 

Olhava explained, if approved, the Ordinance will be recorded with the County, which 

will complete the local designation process.  Mr. Thompson inquired if there are plans to 

seek state or national designation as well.  Mr. Olhava replied that could be pursued, but 

the Historic Preservation Commission has not taken steps in that direction at this time.  

Mr. Thompson requested the Board be notified if such actions are considered. 

 

Roll call on the vote resulted as follows: 
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Yeas – Baker, Thompson, Rose, Melendez, Bishop-Cotner, Adams, Vazquez 

Nayes – None.  Motion passed. 

 

2. Resolution 2014-08 – Adopting Conservation Easement Stewardship Level of Service 

Standards 

• Legislative action 

• Staff presentation: Melissa M. Chew, CPRP, Director of Parks, Recreation & Culture  

 

Mr. Thompson moved to approve the Resolution 2014-08; Mr. Baker seconded the 

motion.   

 

Ms. Chew reviewed the Stewardship Level of Service Standards timeline to refresh the 

memories of Members.  She added adoption of these standards will be helpful in pursuing 

certification with the state allowing the Town to hold Conservation Easements; staff 

recommends approval.  

 

Roll call on the vote resulted as follows: 

Yeas – Baker, Thompson, Rose, Melendez, Bishop-Cotner, Adams, Vazquez 

Nayes – None.  Motion passed. 

 

3. Resolution 2014-09 - Accepting a Deed of Conservation Easement on the Sheep Draw 

Property Located at 59
th

 Avenue and the Poudre River in Greeley CO 

• Legislative action 

• Staff presentation: Melissa M. Chew, CPRP, Director of Parks, Recreation & Culture  

 

Mayor Pro-Tem Melendez moved to approve the Resolution 2014-09; Mr. 

Thompson seconded the motion.   

 

Ms. Chew clarified this property, known as Sheep Draw, was acquired through a 

partnership with the City of Greeley and GOCO.  The Conservation Easement will be 

held jointly with Larimer County for approximately three years.  Staff recommends 

approval, calling this the first big step in land acquisition for the Poudre River initiative.    

 

Mayor Pro-Tem Melendez asked if this acquisition has been discussed by the Cache La 

Poudre Trail Board.  Mr. Adams responded it has been discussed in depth, and they 

wholeheartedly support this step. 

 

Mr. Baker questioned inspection procedures for the property.  Ms. Chew responded the 

$312,000 is budgeted for staff to inspect the property annually and prepare their report. 

 

Roll call on the vote resulted as follows: 

Yeas – Baker, Thompson, Rose, Melendez, Bishop-Cotner, Adams, Vazquez 

Nayes – None.  Motion passed. 

 
D. COMMUNICATIONS 

 

 1. Communications from the Town Attorney 
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  Mr. McCargar reviewed the events of the Colorado High School Mock Trial Competition, 
and thanked the residents of Weld County for hosting the competition at the Weld County 
Courthouse.  200+ students participated in the competition; two teams will continue on to 
the state competition in Golden.  Judges provided the students with a look at the inner-
workings of the Weld County Court system. 

 
 2. Communications from Town Staff  
 
  Ms. Chew invited Board Members to stop into Town Hall to meet Trish Chavez, the new 

Event Coordinator.  She also told of pending office relocations within the Parks, Recreation 
and Culture area.  She thanked Mayor Vazquez for attending the Poudre River Forum.  Ms. 
Chew reminded Board Members of two events:  2/20 at the Art and Heritage Center 
celebrating the Poudre Heritage Alliance, and 2/27 at the CRC – Business Before Hours. 

 
3. Communications from the Town Manager 

 
Mr. Arnold reminded Members 2/17 is President’s Day and there will not be a meeting that 
evening.   
 

 4. Communications from Town Board Members 
 
  Mayor Vazquez stated a conflict with the next Coffee with the Mayor event.  Mayor Pro-

Tem Melendez will attend in his place. 
 
  Mr. Adams interjected he, Ms. Melendez, and Mr. Arnold will attend the CML Legislative 

Workshop in Denver on 2/13.  He stated past attendance at this event has been very 
informative and worthwhile. 

 

E. ADJOURN 

 

Mr. Thompson moved to adjourn; Mr. Baker seconded the motion.  All members voted 

yes.  The meeting was adjourned at 7:33 p.m. 



 
 

M E M O R A N D U M 
 

Date: February 24, 2014 
To: Mayor and Town Board  
Via: Kelly Arnold, Town Manager  
From: Patti Garcia, Town Clerk/Assistant to Town Manager 
Re: Advisory Board Appointments 
Item #: B.2. 
 
Background / Discussion: 
Town Board Members conducted advisory board interviews on Tuesday, February 18, 2014 and provided 
a recommendation of the following appointments: 
 
Planning Commission 
Steve Scheffel – 1 vacant term expiring March, 2016 
 
Water & Sewer Board 
Lee Grasmick – 1 vacant term expiring March, 2016 
 
Financial Impact: 
None. 
 
Relationship to Strategic Plan: 
1.C. 
 
Recommendation: 
Approve the recommended appointments. 
 
Attachments: 
Applications of those being recommended for appointment. 
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M E M O R A N D U M 
 

Date: February 24, 2014 
To: Mayor and Town Board 
Via: Carrie Knight, Art & Heritage Manager 
From: Trish Chavez, Special Events Coordinator  
Re:  Quality Crafters Christmas in Windsor 2014 Town Sponsored Event Request 
Item #: C.1. 
 

 
Background/Discussion: 
Quality Crafters Christmas in Windsor is a non-profit organization that provides over 100 
artisans a sales outlet to sell their goods.  They also give to multiple charitable causes 
throughout the community.   
 
The Quality Crafters Committee is requesting Town Sponsorship with the Community 
Recreation Center to host the 2014 Christmas in Windsor Craft Show on November 22nd and 
23rd.  Included in this sponsorship would be the use of the Electronic Message Boards on the 
East and West Entrances into Windsor on State Highway 392. 
  
In return for event sponsorship, the approved Town of Windsor logo is required to be present on 
all print material including flyers, newspaper advertisements, press releases and mentioned in 
any and all broadcast and web media. 
 
These benefits can be reviewed in the attached document.  
 
Financial Impact: 
The sponsorship package is valued at $620 per day which includes a 20% non-profit discount.   
 
Relationship to Strategic Plan: 
1.B. and 1.F. 
 
Attachment: 
Event sponsorship package information 



            Town-Sponsored Event Package - CRC 

Town of Windsor sponsorship is only available to organizations with an approved 501-C status.  
All first-time applicants will be required to present their request before Town Board.  Applicants 
requesting the Town of Windsor to sponsor their event will be given the following items in return 
for sponsorship.   Requests above and beyond these inclusions will need to be presented and 
approved by Town Board.  Please use the Community Recreation Center Guidelines form for 
any additional requests.  
 
 

1. No Charge for the use of rental(s) of public hallways (Excludes All Room Rentals.  
Refer to the Community Recreation Center Guidelines for Room Rental Fees). 
 - min. value of $200/day  

2. Use of designated CRC garbage cans. - value of $100/day  
3. Use of designated CRC recycle bins - value of $100/day  
4. Use of existing CRC dumpsters – Additional dumpsters may be needed based on 

CRC guidelines. Organizers will be responsible to pay for the additional cost 
associated with the rental. - value of $150/day 

5. CRC staff to maintain the restrooms facilities during event. – value of $100/day 
6. Use of Electrical Marquee sign on east and west entrance into Windsor on 392 (based 
    on availability) - value of $125 
 

 
Total Value- $620/day (Value includes a 20% Non-profit Discount) 
 

In return for event sponsorship, the approved Town of Windsor logo is required to be present on  
all print material including, flyers, newspaper ads, press releases and mentioned in any and all 
broadcast and web media. 
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M E M O R A N D U M 
 

Date: February 24, 2014 
To: Mayor and Town Board 
Via: Carrie Knight, Art & Heritage Manager 
From: Trish Chavez, Special Event Coordinator  
Re:  Harvest Festival 2014 Grant Application Request 
Item #: C.2. 
 

 

 
Background/Discussion: 
Windsor Harvest Festival is a long-standing sponsored-event within the Town of Windsor.  The 
event draws thousands of people to town and contributes directly, as well as indirectly, to the 
local economy. 
 
In addition to the standard sponsorship package that they will receive, Harvest Festival has 
requested items that necessitate the submission of a Long Form Grant Application.  The 
completed grant application outlines additional items that are requested.   
 
 
Financial Impact: 
The value of the standard sponsorship package is $1,750.00.  Additionally, Harvest Festival is 
requesting support in the amount of $9,041.71 as per the attached sheet. 
 
Relationship to Strategic Plan: 
Goal 1.B 
 
Attachments: 
Long Form Grant Application 
2013 Final Grant Report 
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COMMUNITY GRANT PROGRAM 
 

FINAL REPORT 
 
 

  



 

 

 

Town of Windsor Grant Final Report 

Cover Sheet for Short & Long Form  
 
 
ORGANIZATION NAME:            

MAILING ADDRESS:            

PHYSICAL ADDRESS:            

ORGANIZATION  DIRECTOR/PRESIDENT:         

GRANT CONTACT:              

DAYTIME PHONE:       CELL PHONE:       

FAX:        EMAIL:         

WEBSITE ADDRESS:            

FEDERAL IDENTIFICATION NUMBER:          

AMOUNT REQUESTED:  $ AMOUNT GRANTED:  $    

FISCAL YEAR END:   

DATES COVERED BY THIS GRANT:  From        To      

BRIEF DESCRIPTION OF REQUEST: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I hereby certify that the above and attached statements are true and accurate. 

 

 

 

         
Signature, Director/President  Date  
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PO Box 595 | Windsor, CO 80550 | 970‐674‐2899 | www.windsorharvestfest.com 

5. Did any external or environmental factors affect the achievement of your 
project/program or organizational goals? If yes, how did you address those 
issues? 
 Response: No, there were no external or environmental factors that had an effect on 

the festival. 
 

6. If you will be continuing with the project or program, what are the plans for 
sustaining or expanding along with a future funding plan? If the 
project/program is being discontinued, what factors led to that decision? 
 Response: The Windsor Harvest Festival isn’t going anywhere anytime soon.  We plan to 

keep this festival around for many more years.  We make it an effort each year to at 
least bring one new activity to the festival, as well as rotate through vendors to bring 
the largest financial and social impact to the town that we can.  We will continue to 
solicit sponsorships, as well as donations and booth and parade entry fees to keep our 
funding on track each year. 

 
II. Financials 
A. Include your organizational budget or program budget (revenue and expenses). 
1. Itemize expenditures covered by grant and amount actually spent. 
 Response: See attached funding sheet that was passed by Town Board in early 2013. 

These expenditures did not differ from our original request that we are aware of. 
 

2. If there were any major variances in the original budget submitted, please 
explain. 
 Response: There were no major variances in the original budget submitted. 

 
B. If you are not a 501(c)(3), include copies of all receipts for expenses. 

 Response: We were not provided with receipts as this was an in‐kind grant funding. 
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M E M O R A N D U M 
 
Date: February 24, 2014 
To: Mayor and Town Board 
Via: Kelly Arnold, Town Manager 

Joseph P. Plummer, AICP, Director of Planning 
From: Josh Olhava, Associate Planner 
Subject:  Site Plan Presentation – Great Western Industrial Park, Eighth Filing, Lot 3, – 

Cargill Metals – 31825 Great Western Drive – Briggs Anderson, Cargill Inc., 
applicant/ Michael Bray, dcb construction company inc., applicant’s 
representative 

Location: 31825 Great Western Drive 
Item  #s: C.3 
 
Background: 
 
The applicant, Mr. Briggs Anderson, Cargill Inc., represented by Mr. Michael Bray of dcb 
construction company, is proposing a new building in the Heavy Industrial (I-H) zoning district in the 
Great Western Industrial Park south of Eastman Park Drive and west of Great Western Drive.  The 
new building will house Cargill Metals Supply Chain, which serves as a ‘Steel Service Center’.   
 
The proposed building will be approximately 60,000 square feet in size and is expected to create 
between 15 and 25 new jobs within the first three years of operation.  The majority of the steel coils 
used in production will arrive via rail to be processed and cut to order into steel sheet and plate 
products that will be distributed via commercial trucks.  Overall traffic impacts are anticipated to be 
8-10 rail cars per week and approximately 30 commercial trucks per week.  This site will also serve 
as a distribution center for steel sheet and plate products produced in Illinois and Oklahoma. 
   
Additionally, this Site Plan was presented to the Planning Commission at their February 19, 2014 
regular meeting.  No concerns or comments were raised by the Planning Commission. 
 
Staff is also administratively reviewing a minor subdivision for the site in conjunction with the 
site plan.  The current presentation is intended for the Town Board’s information. Should the 
Town Board have any comments or concerns pertaining to this project, please refer such 
comments to staff during the presentation so that they may be conveyed to the applicant and 
their consultant(s). The site plan will be approved administratively through the Town’s Qualified 
Commercial and Industrial Site Plan process.  
 
 
Conformance with Comprehensive Plan: The application is consistent with the following 
Commercial and Industrial goals and policies of the Comprehensive Plan: 
 
 Goals: 

1. All commercial and industrial development should provide a safe, aesthetically-
appealing and healthy environment which does not have adverse impacts on 
surrounding areas. 

3.  Windsor should continue to encourage and promote commercial and industrial 
development, redevelopment and expansions in order to strengthen its tax base, 
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increase revenue sources, and provide high-quality employment opportunities for 
its residents. 

 
Policies: 
6. All commercial and industrial site plans should provide landscaping plans for the 

exterior portions of the buildings, walkways, parking lots, and street frontages; 
develop specific landscaping regulations and requirements to implement this 
policy. 

10. Encourage employment centers to locate in areas where traffic generation and 
environmental impacts will have the least impact on adjacent areas, and where 
connections to existing economic activity can be maximized. 

 
 
Conformance with Vision 2025: The proposed application is consistent with Goal 3 (Grow 
and Diversify the Windsor economy) elements of the Vision 2025 document, and the chapter on 
Economic Vitality. 
 
 
Notification:  No notifications as this item is for presentation purposes 
 
 
Recommendation: No recommendation as this item is for presentation purposes. 
 
 
Enclosures:  application materials 
   site plan narrative 
   staff PowerPoint 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
pc: Briggs Anderson, Cargill Inc., applicant 

Michael Bray, dcb construction company inc., applicant’s representative 
 





  

  

Cargill Ferrous International Excelsior Crossings 
4

th
 Floor MS 95 

9350 Excelsior Blvd. 
Hopkins, MN  55343 

Tel 952-984-3377 
Fax 952-984-6098 

November 14, 2013 
 
RE:   Cargill Metals Supply Chain (Steel Service Center) 
 Colorado Green-field Overview 
 

CMSC first opened a distribution depot in the region in 2011, retrofitting an 
18,000-square-foot leased facility in Fort Collins. Continuing growth in the 
manufacturing, as well as the recent development of the shale oil industry in 
this part of the U.S. has created greater demand for steel products across many 
market segments that our business serves. 
 
To accommodate this growth and allow for us to better serve our customers in 
the Western US, we are proposing to build a 60,000-square-foot, rail served, 
steel processing and distribution facility in Windsor, Colorado. Construction of 
the green-field plant in Windsor, Colorado’s Great Western Industrial Park, is 
scheduled to begin in early 2014. 
 
By locating in Northern Colorado, which is in the heart of one of the largest oil 
shale formations in the U.S., CMSC expects to be able to offer its customers 
significant savings through reduced shipping costs and other unique supply 
chain efficiencies. Current depot operations in Fort Collins will be consolidated 
into the new Windsor processing facility upon its completion. 
 
The new plant will process hot rolled steel coils into cut-to-length steel sheet 
and plate products in thicknesses from 16 gauge (.054”) up to ½”, in widths 
from 48” to 72” wide, in standard and custom lengths for customers in 15 
Western and Midwestern states. It will also serve as a distribution center for 
laser quality, ultra-flat RPS® steel product produced at CMSC’s Granite City, IL 
facilities and hot rolled cut-to-length sheet and plate from Port of Catoosa, OK 
facility. During the first year of operation, the new facility is expected to create 
up to 15 new jobs; by year three, that number is projected to grow up to 25.  
 



The building will house a Delta cut-to-length line (CTL) along with 3 overhead 
bridge cranes capable of handling hot rolled steel coils, sheets and plates within 
the confines of the building. 
 
A majority of our inbound steel will arrive via rail at a rate that will generally 
equate to 8-10 rail cars per week. These will arrive in conjunction with already 
existing train service into the area.  
 
A majority of our outbound shipments will be via commercial truck carriers and 
will equate to approximately 30 trucks per week.   
 
Building structure will be steel-on-steel building consisting of two a joining 
bays along with 3,500ft2 of office space in keeping and consistent with expected 
aesthetics in the park. 
 
 



 

 

SITE PLAN PRESENTATION 
GREAT WESTERN INDUSTRIAL PARK 
SUBDIVISION, EIGHTH FILING, LOT 3 

 
CARGILL METALS 

31825 GREAT WESTERN DRIVE 

 
Josh Olhava, Associate Planner 

February 24, 2014 

Town Board 

Item C.3 



QUALIFIED COMMERCIAL & INDUSTRIAL  
SITE PLAN 

Article IX of Chapter 17 of the Municipal Code outlines the 
purposes of the Qualified Commercial & Industrial Site Plan 
process such that: 
 
Sec. 17-9-10. Intent and Purpose 
“Commercial and industrial site plans proposed to be developed on lots that have either 
previously been subdivided or are presently being subdivided as part of a minor 
subdivision shall qualify for administrative site plan review in accordance with the 
requirements of this Section.” 



SITE VICINITY MAP 

Site Location 



SITE PROXIMITY ZONING MAP 

Site Location – Zoned Heavy Industrial (I-H) 



CARGILL – SITE PLAN 



CARGILL - LANDSCAPE PLAN 



CARGILL - BUILDING ELEVATIONS 



 
 

M E M O R A N D U M 
 

Date: February 24, 2014  
To: Mayor and Town Board  
Via: Kelly Arnold, Town Manager  
From: Patti Garcia, Town Clerk/Assistant to Town Manager 
Re: Cancellation of April 8, 2014 Regular Municipal Election 
Item #: C.4 
 
Background / Discussion: 
 
The April 8, 2014 Town of Windsor Regular Municipal Election has been scheduled for the 
election of Town Board Members for District 2, 4 and 6.  The election timelines provided by 
state statute and adopted by the Town of Windsor provides for nomination petitions to be 
circulated from January 21 through February 10, 2014.  The Town received three petitions by 5 
p.m. on February 10; one for each available district seat.  Write in candidate affidavits were due 
Monday, February 17 which is a legal holiday, and the deadline was extended to the following 
day, Tuesday, February 18 at 5 p.m.  No write in affidavits were received by the deadline. 
 
Ordinance No. 2014-1467 provides that for a mail ballot election, if the only matter on the ballot 
is the election of persons to office and that if by the 49th day before the election (February 18, 
2014) there are not more candidates than offices to be filled, including write in candidates, that 
the Town Board shall cancel the election.  The candidates that had submitted petitions and will 
be declared elected for four year terms are as follows: 
 

• District 2 - Christian Morgan  

• District 4, Kristie Melendez  

• District 6, Ivan Adams  
 
The swearing in of new Town Board members is scheduled for Monday, April 14, 2014. 
 
Research of town documents found that the last time an election was cancelled was the April 
15, 1994 election.  
   
Recommendation: 
 
Resolution No. 2014-10 – A Resolution Determining the Basis for Cancellation of the April 8, 
2014, Town of Windsor Regular Municipal Election, Declaring the April 8, 2014 Town of Windsor 
Regular Municipal Election and Declaring the Election of Town Board Members for Districts 2, 4 
and 6 
 
Attachments: 
 
Resolution No. 2014-10 

 



TOWN OF WINDSOR 

 

RESOLUTION NO. 2014-10 

 

A RESOLUTION DETERMINING THE BASIS FOR CANCELLATION OF THE APRIL 8, 

2014, TOWN OF WINDSOR REGULAR MUNICIPAL ELECTION, DECLARING THE 

CANCELLATION OF THE APRIL 8, 2014, TOWN OF WINDSOR REGULAR MUNICIPAL 

ELECTION, AND DECLARING THE ELECTION OF TOWN BOARD MEMBERS FOR 

DISTRICTS 2, 4 AND 6 

 

WHEREAS, the Town of Windsor (“Town”) is a Colorado home rule municipality with all 

powers and authority vested by Colorado law; and 

 

WHEREAS, the Town’s Home Rule Charter establishes that regular municipal elections shall be 

held in each even-numbered year on the Tuesday succeeding the first Monday of April; and  

 

WHEREAS, The Town’s Home Rule Charter provides that municipal elections shall be governed 

by the State Statutes contained in the Colorado Municipal Election Code, except as provided in 

the Charter or by ordinance; and 

 

WHEREAS, in accordance with the foregoing, the 2014 municipal election has been scheduled 

for April 8, 2014, and is being conducted as a mail ballot election; and 

 

WHEREAS, Windsor Municipal Code Section 2-12-10 (2) requires that candidate nomination 

petitions be filed with the Town Clerk no later than fifty-seven (57) days prior to the election 

date; and 

 

WHEREAS, by Ordinance No. 2014-1467 adopted on January 27, 2014, the Town Board 

established deadlines for the submission of write-in candidate affidavits, specifying that “[e]ach 

write-in candidate shall file his or her Affidavit of Intent no later than fifty (50) days prior to the 

election for which the write-in candidate seeks consideration”; and  

 

WHEREAS, the Town Board seats for Districts 2, 4 and 6 are the only seats open to candidates 

during the April 8, 2014, regular municipal election; and 

 

WHEREAS, the Town Clerk has received one (1) timely candidate nomination petition for each 

of the Town Board seats representing Districts 2, 4 and 6, and has received no timely write-in 

candidate affidavits for these Districts; and 

 

WHEREAS, Ordinance No. 2014-1467 further provides: 

 

With respect to mail ballot elections only, if the only matter before the voters is 

the election of persons to office and if, at the close of business on the forty-ninth 

(49th) day before the election, there are not more candidates than offices to be 

filled at such mail ballot election, including write-in candidates filing Affidavits 

of Intent, the Town Clerk, if instructed by resolution of the Town Board either 

before or after such date, shall cancel the election… 

 

and 

 



 2

WHEREAS, the Town Clerk has determined that the number of candidates for each open seat  is 

equal to the number of open seats up for election on April 8, 2014, and has recommended that the 

April 8, 2014, municipal election be cancelled; and 

 

WHEREAS, Ordinance No. 2014-1467 provides that, upon cancellation of the municipal 

election, the Town Board shall by resolution declare the candidates elected and, upon such 

declaration, the candidates so declared elected shall be deemed elected; and 

 

WHEREAS, the Town Board concludes that the conduct of a municipal election where there are 

no more candidates than seats open is unnecessary, and the cancellation of a municipal election 

under the circumstances described herein will save the taxpayers the substantial cost of the 

election. 

 

NOW, THEREFORE, be it resolved by the Town Board for the Town of Windsor, Colorado, as 

follows: 

 

1. The regular municipal election scheduled for April 8, 2014, is hereby 

CANCELLED. 

 

2. The following candidates are hereby declared elected: 

 

a. For District 2, Christian Morgan is elected for a term of four (4) years, 

commencing April 9, 2014; and 

 

b. For District 4, Kristie Melendez is elected for a term of four (4) years, 

commencing April 9, 2014; and 

 

c. For District 6, Ivan Adams is elected for a term of four (4) years, commencing 

April 9, 2014. 

 

3. In keeping with the requirements of Ordinance No. 2014-1467, the Town Clerk is 

directed to publish a Notice of Municipal Election Cancellation in a newspaper of 

general circulation within the Town and, in order to inform the Town’s electors, shall 

post such Notice in Town Hall as provided for public meeting notices, and in a 

conspicuous location at the Community Recreation Center. 

 

Upon motion duly made, seconded and carried, the foregoing Resolution was adopted this 24
th
 

day of February, 2014. 

 

TOWN OF WINDSOR, COLORADO 

 

 

By:______________________________ 

     John S. Vazquez, Mayor 

 

ATTEST: 

 

_________________________________ 

Patti Garcia, Town Clerk 
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