
PARKS, RECREATION & CULTURE ADVISORY BOARD MEETING 
September 13, 2016  7:00pm   

Community Recreation Center 
250 N 11th St, Windsor, CO 80550 

 
 

The Town of Windsor will make reasonable accommodations for access to Town services, programs, and activities and will 
make special communication arrangements for persons with disabilities.  Please call (970) 674-2400 by noon on the 24 hours 
prior to the meeting to make arrangements. 

 
The Windsor Parks, Recreation & Culture Department oversees the provision of services related to 
recreation and cultural opportunities for the entire community through quality programs, facilities, 
service and management of natural resources. 
 

 
AGENDA 

 
 
A. CALL TO ORDER 

1. Roll Call 
2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 

Consideration by the Board 
3. Liaison Reports 

• Town Board Liaison 
• Weld RE-4 School District 

4. Public Invited to be Heard 
 
B. CONSENT CALENDAR 

1.  Minutes from July 7, 2016 
2.  Minutes from August 16, 2016 
 

C.  BOARD REVIEW / DISCUSSION 
1. Election of Board President 
2. Tour CRC / Update 
3. Museum Accession 
4. 2016 Special Events Review 

 
D.  COMMUNICATION 

1. Staff 
a. Communications Report 
b. Financial Report July 2016 

2. Board 
 

E.  ADJOURN 
 
FUTURE MEETINGS 

            
                   October 4, 2016                     Regular Parks, Recreation & Culture Advisory Board Meeting 
                 November 1, 2016                        Regular Parks, Recreation & Culture Advisory Board Meeting 



 
PARKS, RECREATION & CULTURE ADVISORY BOARD MEETING 

July 5, 2016, 7:00 P.M.  Community Recreation Center Maple Room 
250 N. 11th Street, Windsor, CO 80550 

 

Minutes 
 
A. CALL TO ORDER 
 Chair Kelly Hall called the meeting to order at 7:02 P.M. 

 
1. Roll Call 

The following PReCAB members were present: Sandy Brug  
 Kelly Hall 
 Rebecca Holder-Otte 
 John Nuspl 
 Regan Price 
   
Absent: Patrick Lightfoot 
   
Staff present 
Parks & Recreation Director Eric Lucas 
Parks & Open Space Manager Wade Willis 
Recreation Manager Tara Fotsch 
Receptionist/Utility Billing Clerk         Kim Johnson 
 

2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 
Consideration by the Board 
 Ms. Holder-Otte moved to approve the Agenda as presented.  Ms. Price seconded the motion.  
All members present voted Aye.  Motion carried. 
 

3. Liaison Reports 
a. Town Board Liaison – Myles Baker 

Mr. Baker remarked the Town Manager announced Rick Klimek as the new Chief of 
Police. He stated the Cottonwood Bend conservation easements were approved and that 
the Farmers market had a strong support. The strategic plan meeting went well with 
Town Board and the Directors. They came away with approximately 10 strong action 
items to work towards over the next couple of years that involved more with planning. 

 
b. Weld RE-4 School District – Regan Price 

Ms. Price said they discussed the new stadium in the last school board meeting. They 
decided to go ahead with the two stadiums since there was very little cost savings on 
improving the one affirming it is important for both High Schools to have their own 
stadium for equality issues while making it easier for scheduling. She commented on the 
International Society for Technology and Education that took place in Denver this year 
where many kids presented for the innovation showcase ranging from 1st graders to 
seniors. She pointed out that a Windsor teacher was recognized for work in technology at 
the conference.  She went on to say they continue to educate the public on the upcoming 
bond and finished with school registration starts July 18th for the next school year.  

 
4. Public Invited to be Heard 

Sam Zdenek who just graduated from Windsor High School was involved with project 
citizen, a social studies class, which solves problems and or concerns within the 
community. His group recognized a problem in student’s involvement in activities and 
presented methods they could use to increase participation in a fun and non-competitive 
way at the High School. The club would be less demanding than a regular sports program 
and wouldn’t require daily practices but still encourage healthy lifestyles. After his 



presentation and conversation succeeding, the crew was very interested in finding means 
of connecting with the recreation center to discover creative ways of getting students 
more involved in variety of activities. Everyone showed appreciation to him for 
presenting the project as he is no longer at the High School. 
 
  

B. CONSENT CALENDAR 
1. Approval of Minutes from June 7, 2016 

Ms. Price moved to approve June 7, 2016 minutes with the adjustment to the name change.  
Ms. Holder-Otte seconded the motion.  All members present voted Aye.  Motion carried. 

 
 
C. BOARD REVIEW / DISCUSSION  

1. Culture Direction Discussion  (E. Lucas) 
Mr. Lucas pointed out changes being considered in regards to the culture direction. Curation 
would not be part of the variations for that piece would stay intact.  The new path would focus 
more on programming and outreach to the community bringing arts and crafts, traveling exhibits, 
having different venues in the historic buildings and finding more ways to publicize events while 
partnering with organizations.   

 
2. 2017 Budget Discussion  (E. Lucas) 

Mr. Lucas updated the board on a few items that the team is working on for next year’s 
operational budget. He mentioned summer camps will be in full force. They will review and 
possibly add or make changes to some special events.  
Ms. Fotsch added the day out program will also begin in the fall once the recreation center is 
completed. Once a month when the elementary schools have their in service day, the center will 
plan activities for the kids that will not conflict with other activities already in place.  

 
3. Future Discussion Topics (E. Lucas) 

Mr. Lucas opened the conversation of changing policies, procedures and ordinances saying staff 
started a short list to review with the board and to work on over the next several months. He gave 
numerous examples of topics to evaluate and do research, consider what other cities have done in 
the past and discussing the outcome to determine whether it warrants change. He asked the board 
to add to the list if they see anything they would like to examine in the future. 

  
 
D. COMMUNICATIONS  

1. Communications from Town Staff 
Mr. Lucas revealed that 21,083 people passed by the eco counters for the July 4th holiday in 
Boardwalk Park.  
Mr. Lucas offered to answer any questions. 
 

2. Communications from Chairperson and Board 
Mr. Nuspl proclaimed the new improvement for the cross walk at County Road 13 was fabulous. 
The trail was moved for pedestrians to go south from the bridge and down to cross. He went on to 
say the signage was done very well and this was a great improvement to the area.  
Mr. Willis responded that County Road 13 crosswalk was a priority of the master plan and he 
thanked him for the comments.  

 
F. ADJOURN 



Ms. Price moved to adjourn the meeting.  Ms. Holder Otte seconded the motion.  All 
members present voted Aye.  Motion carried. The meeting was adjourned at 8:32 P.M. 
 
 

 
CERTIFICATION:  
Approved by the Windsor Parks, Recreation & Culture Advisory Board on the ______ day of 
___________, 20___  
__________________________________ 
 
Regan Price, Secretary  
Parks, Recreation & Culture Advisory Board 
 
Submitted by:  
Kim Johnson, Receptionist, Utility Billing Clerk 



 
PARKS, RECREATION & CULTURE ADVISORY BOARD MEETING 

   SPECIAL MEETING 
August 16, 2016, 6:00 P.M.  Community Recreation Center Maple Room 

250 N. 11th Street, Windsor, CO 80550 
 

Minutes 
 
A. CALL TO ORDER 
 Chair Kelly Hall called the meeting to order at 6:00 P.M. 

 
1. Roll Call 

The following PReCAB members were present: Sandy Brug  
 Jennifer Dionne 
 Kelly Hall 
 Patrick Lightfoot 
 Matt Morgan 
 John Nuspl 
 Regan Price 
   
Absent: Rebecca Holder-Otte 
   
Staff present 
Parks & Recreation Director Eric Lucas 
Parks & Open Space Manager Wade Willis 
Receptionist/Utility Billing Clerk         Kim Johnson 
 
 

2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 
Consideration by the Board 
Upon a motion dually made and seconded, the agenda was approved. 
 
 

B. BOARD REVIEW / DISCUSSION  
1. Signature Bluffs conservation Easement Public Hearing  (W. Willis) 

Mr. Willis enlightened the new board members by giving them some background on conversation 
easement stewardship programs explaining they are an effective way to preserve land and open 
space for future generations.  This portion of Signature Bluffs is located at 83rd Avenue and O 
Street. This section is the final piece that helps build the Poudre River initiative. The Poudre 
River initiative is part of the great outdoor Colorado funded project where Fort Collins, Timnath, 
Windsor and Greeley partnered and received one point five million dollars. Greeley’s portion was 
to acquire key parcels of land along the Poudre River. The City of Greeley already owns part of 
Signature Bluffs and has purchased an additional 29 acres with goco funding. This segment of 
acreage is the piece they are formally putting under the conservation easement guaranteeing the 
land will forever be part of open space.  

 
Ms. Brug moved to recommend the Conservation Easement as presented.  Ms. Price 
seconded the motion.  All members present voted Aye.  Motion carried.  

 
 
C. ADJOURN 

 
Ms. Price moved to adjourn the meeting.  Ms. Brug seconded the motion.  All members 
present voted Aye.  Motion carried. The meeting was adjourned at 6:15 P.M. 
 
 
 



 
CERTIFICATION:  
Approved by the Windsor Parks, Recreation & Culture Advisory Board on the ______ day of 
___________, 20___  
__________________________________ 
 
Regan Price, Secretary  
Parks, Recreation & Culture Advisory Board 
 
Submitted by:  
Kim Johnson, Receptionist, Utility Billing Clerk 



 

MONTHLY REPORT               AUGUST 2016 

 

With the Labor Day holiday behind us, school is in full swing and a hint of fall is in the air!  This 

also means fall sports, indoor activities and the grand opening of the expanded community 

recreation center is less than 30 days away!  Busy doesn’t even begin to describe  what is 

occurring as we are selling memberships, answering questions, marketing our facility and 

putting the finishing touches on just about everything! 

 

You’re September Advisory Board meeting will begin with election of a new Board President.  If 

you are interested please be prepared to let the group know so we can have nominations 

made.  We will then spend some time touring the facility and providing an update on the grand 

opening.  Other agenda items include several museum accessions (included in packet) and a 

brief review of the 2016 special events. I will be looking for your feedback on the events that 

you might have attended.  As always, if you have questions about anything please let staff 

know.  Please let me know if you have anything you would like to add to this agenda  

 

 

 

 

 

 

Harvest Festival Balloon Launch 



 

PARKS & OPEN SPACE 

 

 A large branch failed from the cottonwood next to the 

gazebo in Main Park.   This triggered a more thorough 

inspection by our Forestry staff in which they 

determined the tree was definitively in decline and 

removal was prudent due to potential for other 

branches to fail and the very high use of the park.   The 

tree is estimated to have been about 100 years old.       

 

 Park irrigation consumption has been reduced due to 

cooler temperatures.   We are starting our creep 

towards fall which will include fall fertilization, aeration, 

slicing and ultimately winterization of the irrigation 

systems.  

 

 Parks staff spent an extensive amount of time 

coordinating with a contractor to remedy issues with 

the Community Recreation Center Irrigation 

Pump.   Fortunately, issues occurred before completion 

of the new construction.   The system now works very 

well and should be in good shape for another 10 years 

or so before any major maintenance is required.    

 

 Eastman Park is now being maintained at the shortest 

grass height ever.    Cutting the grass shorter for the first 

time was an extensive process which required mowing 

multiple times and sweeping up all of the 

cuttings.   Typically mowing can be completed in ½ a 

day with a 3 person crew.    This process took 2 full days 

with 3 to 4 people.   The short grass height will improve 

playability and will also require additional irrigation.     

 

 Now that summer concerts are over, staff was able to 

go renovate the sod around the Boardwalk Band 

Shell.     The area was never able to correctly establish 

through the summer because of the high traffic from 

special events and the concert series.   With a little 

break in the schedules, we were able to fence the 

area off, regrade some areas, plant some seed and 

sod.    

 

 
 

 

 

 
 

Main Park Cottonwood Removal 

 

 

 

 

 

 

 

 

 
 

Traverse Church Work Day at 

Windsor Dog Park 

 

 

 

 

 

 

 

 

 



 

 4 of our 8 seasonal staff ended their season with us to 

return to school.    Overall we had a very successful 

summer season and will continue to keep up on Level 

of Service Standards with the smaller crew.   

 

 Here is an e-mail from a representative that hosted the 

Walk For Water event at Boardwalk Park on August 

27th.   This was a park rental, I thought it was neat that 

Boardwalk was utilized to fund raise money for an 

irrigation well in Kenya.  

 

 

“The event was wonderful, and John had everything set up on 

time.  We raised about $30k.  I had forgotten that you may 

know Joel Bwana.  Joel worked for you a couple of years ago 

while at UNC.  This event was a fundraiser for a water system in 

Joel's village in Kenya.” 

 

 We continue to host successful volunteer events which 

help create a great stewardship ethic in our 

community and helps to build strong relationships with 

our neighbors.    On July 30th, Traverse Church provided 

a group of about 20 volunteers to build new steps into 

Windsor Lake for the Dog Park.       

 

 The last week of August is always an intense week 

preparing for Harvest Festival.   Along with mowing all 

our sites, trimming and edging, staff also spends a lot of 

time testing electrical systems, mulching in beds and 

around trees, transporting bleachers, installing orange 

fencing, and cleaning up the showstage.  

 

 

 
 

Windsor Lake Trail 

 

 

 

 

 

 
 

Harvest Festival Bike Valet 

 

 

 

 

 

 

 



ARTS & HERITAGE   

 

Exhibits 

- Woo Ping installed 

o Opening reception 

- WSHS CRC display installed on display through 

September 

- Preparing for REFLECTIONS exhibit with suzette opening 

Oct 12 

o Dan Dockery doing entertainment 

- New BWP exterior signs 

o Locations set 

o Andy doing design and price 

- BWP Museum – Prep for revamp 

o Compiling and sorting through research  

o Scaled floor plans made of all buildings 

 Use plans to lay out new exhibit 

o Basic Eaton House object inventory 

 Date set for moving objects out of Eaton 

House and into museum buildings 

o Begin object research (date/use/provenance)  

- Ken fixed doors to BWP Museum buildings (we can now 

open/close them with ease) 

 

Collections 

- Marking/ cataloging education collection objects 

- Mark, catalog, and store new acquisitions 

- Attached photographs to Catalog pages in 

PastPerfect 

- Fix problematic PastPerfect entries 

- Proposed Acquisitions sent to Eric for PReCAB and 

Town Board approval 

- Went to Greeley to acquire a 1924 electric cook 

stove/oven for BWP Farmhouse  

 

Education 

- Teacher brochures made and ready for distribution 

- Stephanie went to new teacher’s breakfast put on by 

the Chamber 

- Setting up art classes 

o Beth Hay 

o Maybe Kelly Yarbrough 

- Inventory of all reference books and education 

supplies at AHC complete 

 

 

 

 
 

 
August 5th Reception 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
Sculpture being commissioned by 

the Windsor Severance Historical 

Society.  To be placed at Boardwalk 

Park in 2017 



 

 

 

 

 

 

 

 

 

 

- Going through files for education trunks, 

revamping/updating 

- Composing teacher outreach information 

- Talking to Black Sheep Wool Shop to do education 

program 

 

 

 

Other 

- Book Sale @ AHC 

o Set up begins September 13 

o Sale scheduled for Sept 23th – Oct. 1st  

- Reorganize AHC education room, office, and records 

room to prep for shelving and purchased shelving 

- Temporary walls purchased, delivered, and stored 

- Newspaper article submitted – Harvest Festival history 

- Continuing discussions with Gannett and 

Newspapers.com to come to Windsor Beacon 

digitization agreement 

- Open extended hours at BWP and AHC for Harvest 

Festival 

- State Historical Fund grant representative visit to Eaton 

House with Luke 

 

 

 

 

 



 

RECREATION 

ATHLETICS 

 Fall Sports are getting underway. 

COMMUNITY RECREATION CENTER 

 

 17 Facility rentals for the month of July. 

 Construction Update 

o We are heading into the final touches with all of 

the areas.  Pool water is coming soon, 

landscaping is wrapping up, parking lot work 

will start up, Fitness Room flooring is nearing an 

end and equipment will be arriving soon. 

ACTIVE ADULTS/SENIORS 

 628 Senior’s joined us for lunch in July. 

 52 Active Adults joined us for special interest trips in 

May. 

 Staff have plans to convert the Aspen Room at the 

CRC into a senior lounge come January 2017.   

AQUATICS 

 The Lake and Chimney Park Pool are winding down. 

 1137 participated in Swim Lessons @CPP through July. 

 62 participants were on the CARA Swim Team this 

Summer. 

RECREATION 

 165 Monthly Fitness passes sold, with 1050 participating 

in classes 

 2110 Hot Dogs and 5256 Beverages were sold at the 

ball fields in April. 

 61 participants in Adaptive Recreation.  

 

SPECIAL EVENTS 

 July Events: 

o Summer Movie Series – Star Wars at Windsor 

Highlands Park – June 24th – 250-300 people 

o Grace River Car Show in the CRC Parking Lot – 

June 26th – 150 people 

 

 
 

Doggie Dip at Chimney Park Pool  

 

 

 

 

 

 
 

Harvest Festival Concert 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

o Summer Concert Series – Equally Challenged – 

June 30th – approx. 900 

o 4 Legged Race around Windsor Lake – 7/4 – 80 

participants 

o July 4th Concert and Fireworks – Boardwalk Park 

– a lot of people 

o Summer Movie Series @ Boardwalk Park – Hotel 

Transylvania 2 – 300 people 

o Optimist Club Duck Race – Canal Ditch – 7/9 

o Summer Concert Series – Chris Daniels & The 

Kings – 7/14 – in conjunction with the Taste of 

Windsor at Boardwalk Park – 3500 people 

o Summer Concert Series – Finnders & Youngberg 

– 7/21 – 1500 people 

o Summer Movie Series @ Chimney Park Pool – 

7/22 – Dive In Movie! – 100 people 

o Relay for Life – Boardwalk Park – 7/23 – 150 

people 

o Summer Concert Series – Stolen Winnebagos – 

7/28 – 1600 people 

o Summer Concert Series – Rusty 44 – 8/4 – 700 

people 

o Summer Movie Series @ Boardwalk Park – Mr. 

Holmes – 8/5 – 200 people 

o Summer Movie Series @ Main Park – Minions – 

8/19 – cancelled due to rain 

o Wine Festival – August 20th @ Main Park – 3500 

people 

 

 
 

Mud Volleyball 

 

 

 

 

 
 

Harvest Festival Car Show 

 

 

 

 



 

Projects & Signage 

 

 Every Door Direct Mailer to 14,000 addresses including area codes 80550, 

80457, 80528, 80615, and 80631 to be sent 9/5/16 

 

 Forms complete for New Memberships, AHC Registration, Payroll Deduction, 

and Membership Cancellation, District & TOW Employee discount flyers 

complete 

 

 Five expansion banners posted throughout town, “Did You Know” 

posterboard signs to be displayed at Harvest Festival, downstairs CRC 

 

 Expansion Ribbon Cutting Flyers and other print materials including gift card 

& certificate 

 

 CRC Booklet to be published digitally in September with print versions 

available later in the year or January 1, 2017, which includes information on 

the new expansion, schedules membership rates, map, and FAQ 

 

 Started quotes and mockups for Boardwalk Park Museum signage 

 

 Started Wade’s Frank State Wildlife Area Signage 

 

 

 

Campaigns & Events 

 

 $50 Campaign for  New Memberships resulted in  highest Reach and 

Engagement to date by far – 19,000 reached, 1,500 engaged, 294 reactions 

(comments/shares) 

 

 Began new $100 Social Media campaign with plans to spend more through 

September 

 

 Development of various social media campaigns with giveaways including 

RSVP Ribbon Cutting Grand Prize, Selfie CRC, and “Find Me In a Park” 

events 

 

 Various materials for the Grand Opening including tattoos, beach balls and 

shirts 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Development of time lapse video teaser for expansion with plans to film 

brand new facility for second teaser in late September 

 

 Monthly video calendar series and monthly flyer continued into August 

 

 Finished collateral for Harvest Festival including flyer and trifold 

 

 Finished collateral for Windsor Cruise in including registration and voting 

documents 

 

 Press Releases prepared for CRC Project Wrapup and CRC Grand Opening 
 



 

 

 



 

 

ECO COUNTERS 

 
Two Eco-Counters were installed on February 5, 2016.  One is located at Eastman 

Park on the Poudre Trail and the other is on the Windsor Lake Trail at Boardwalk 

Park.  The analysis period for this report is 216 Days (Feb 5-September 6) for both 

sites.    

 

 
 

 
Windsor Lake Trail Averages 868 users per day / Poudre Trail @ Eastman Park Averages 400 users per day 

 

 
As you can see, in the first 216 days of tracking, we had a total of 187,414 users at 

Boardwalk Park.  88% of those users were pedestrians.  In comparison, Eastman 

Park saw 86,464 users over 216 days. 59% of those users were pedestrians.  When 

added together, in a little more than 7 months, we have seen a total of 273,878 

users at those two locations! 

 

Additionally, 40 days ago on July 29th, we added an eco-counter at the recreation 

center.  With us being at about 10% operational capacity we are averaging 345 

visits per day!  We can’t wait to see what that number jumps to when we re-open! 
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DIRECTOR’S UPDATE 

 

 We are currently reviewing applications for a variety of 

vacant key staff positions.  One being a recreation 

supervisor that will work in the culture branch of the 

recreation division and an aquatics specialist to replace 

an employee that left to take a position in the school 

district. We hope to fill these positions prior to opening the 

CRC in October. 

 

 Having experienced my first complete Harvest Festival I felt 

that it was a great event.  I would like to thank all the 

volunteers and our fantastic staff for their hard work and 

dedication to ensuring the event went off without any 

major issues and a good time was had by all in 

attendance. 

 

 We are nearing completion of the 2017 budget process.  

Staff has met with the finance department and the Town 

Manager.  The next milestone will be a ½ day budget 

retreat with the Town Board on October 8.  We anticipate 

budget adoption in early November. 

 

 The two key capital projects that staff anticipate working 

on in 2017 are the Farmers Market as well as the design 

and construction documents for new fields at Diamond 

Valley. 

 

 As I mentioned in the opening paragraph of this report, we 

are neck deep in preparations for the CRC Ribbon Cutting 

on October 8th.  We will cover all the details, tour and 

answer questions that you may have.  One quick statistic is 

that we already have 125 members in just 5 days of sales. 

 

 

 
Tree Board Float 1st Place 

 

 

 

 

 
 

Balloon Ride at Harvest Festival 

 

 

 

 

 

 

 

 

 
 

Slide stairs at the CRC 

 

 



 
 



 

 

 

 
 
 
 
 
 

Potential Acquisition 

Form 
 

Source: 

   X_ Donation 

____ Staff Acquired  

____ Transfer / Exchange 

____ Purchase 

 

 

 

 

      

 

 

Price: _not assessed_____________ Estimated Value (for donation or transfer/exchange) 

 

 
 

Description and Provenance of Object(s): 

- (1) Enlarging Camera, Kodak.  

- (1) box with (13) blank photograph backing stock 

- (1) sample photograph, black and white image of woman smelling vase of flowers on 

small table. Circa 1920. “Print showing the size and quality of negative made with No. 

3A autographic Kodak and quality of print on Velox paper/ Mounted with Kodak dry 

mounting tissue/ Eastman Kodak Company Rochester, N.Y. 

 
 
 
 
 
 
 

Town of Windsor 

Department of Parks, Recreation, and Culture 

Culture Division 

250 N. 11
th

 Street * Windsor, CO 80550 

 

Name:_Stephen L. Christian_____________________________________________  Date:_____08-02-2016____ 

Address:_8 Aspen Lane_______________________________________________ 

City:_Windsor__________________________________  State:__CO__________  Zip Code:_80550_________ 

Phone:_970-686-5243___________________  Email: succ@q.com________________________ 



 

 

 

Museum Staff Recommendation:  
Date: _08-02-216______________________ 

Accept into Museum Permanent Collection:  X  Accept Decline   

Accept into Museum Education Collection:      Accept Decline  

Reason for Decision:  

      X Aligns with mission 

       Has established provenance/story 

      X Good Condition 

      X Has exhibit potential 

      X Fills gap in collection 

       Space to store 

 Other:__________________________________________________________________ 

 
 

Parks, Recreation, and Culture Advisory Board (PReCAB) Decision: 

Date: _______________________ 

Accept into Museum Permanent Collection:       Accept Decline   

Accept into Museum Education Collection:       Accept Decline  

Reason for Decision:_____________________________________________________________  

 
 

Town Board Decision: 

Date: _______________________ 

Accept into Museum Permanent Collection:       Accept Decline   

Accept into Museum Education Collection:       Accept Decline  

Reason for Decision:_____________________________________________________________ 

 

 

Signatures: 

 

 

________________________________________________ __________________ 
Art & Heritage Manager or Director of Parks, Recreation, and Culture Department   Date 
  

 

_________________________________________________ __________________ 
Mayor, Town of Windsor       Date 



 

 

 

 
 
 

Potential Acquisition 

Form 
 

Source: 

   X_ Donation 

____ Staff Acquired  

____ Transfer / Exchange 

____ Purchase 

 

 

 

 

      

 

 

Price: _not assessed_____________ Estimated Value (for donation or transfer/exchange) 

 
 

Description and Provenance of Object(s): 

- (7) school books used in Whitehall School 

o Harvey’s Revised English Grammar, 1878 

o The Jones Readers by Grades book six, 1903 

o Cyr Readers, Book one, 1891 

o Cyr Readers, Book two, 1891 

o The Chorus of Praise, hymnal, 1898 

o Frye’s Elements of Geography, 1898 

o  One Syllable Series: Pilgrim’s Progress, no date 

- Baby blanket, crocheted 

- Baby sweater, crocheted 

- Booties, crocheted 

-  
My Cullison Grandparents and other relatives pioneered here in the 1800-1900s.  My dad, Emerson Cullison was 

born on grandfather’s farm, north of Windsor. He married Mae McLane in Windsor in 1935.  Later, the 

schoolhouse, called Whitehall, was moved into town to the Windsor Museum Village from our farm.  The teachers 

who taught at Whitehall school lived in those early days with my grandparents on the farm. The books I just brought 

in were used by my relatives at that time in that one-room school. Old school books used by students in Whitehall 

School.  

 

Town of Windsor 

Department of Parks, Recreation, and Culture 

Culture Division 

250 N. 11
th

 Street * Windsor, CO 80550 

 

Name:_Lois Cullison_____________________________________________  Date:_____08-02-2016____ 

Address: 3554 Westbay Dr._______________________________________________ 

City:_Columbus__________________________________  State:__OH__________  Zip Code:_43231_________ 

Phone: (614) 203-7685_________________  Email:__Cullybabe9@gmail.com_______________________ 



 

 

Donor’s maternal grandfather McLane moved to Windsor in 1932.  The infant sweater set was worn by my 

mother's little sister, Kathleen McLane.  

 
Museum Staff Recommendation:  
Date: _08-02-216______________________ 

Accept into Museum Permanent Collection:  X  Accept Decline   

Accept into Museum Education Collection:      Accept Decline  

Reason for Decision:  

      X Aligns with mission 

      X Has established provenance/story 

      X Good Condition 

      X Has exhibit potential 

      X Fills gap in collection 

      X Space to store 

 Other:__________________________________________________________________ 

 
 

Parks, Recreation, and Culture Advisory Board (PReCAB) Decision: 

Date: _______________________ 

Accept into Museum Permanent Collection:       Accept Decline   

Accept into Museum Education Collection:       Accept Decline  

Reason for Decision:_____________________________________________________________  

 
 

Town Board Decision: 

Date: _______________________ 

Accept into Museum Permanent Collection:       Accept Decline   

Accept into Museum Education Collection:       Accept Decline  

Reason for Decision:_____________________________________________________________ 

 

 

Signatures: 

 

 

________________________________________________ __________________ 
Art & Heritage Manager or Director of Parks, Recreation, and Culture Department   Date 
  

 

_________________________________________________ __________________ 
Mayor, Town of Windsor       Date 



 

 

 

 
 
 
 
 
 

Potential Acquisition 

Form 
 

Source: 

   X_ Donation 

____ Staff Acquired  

____ Transfer / Exchange 

____ Purchase 

 

 

 

 

      

 

 

Price: _not assessed_____________ Estimated Value (for donation or transfer/exchange) 

 

 
 

Description and Provenance of Object(s): 

- (1) Windsor cheerleading shorts 
- (1) Windsor Wizards 1945 pennant 
- (2) Windsor “W” letterman letters, one large maroon with gold trim, one medium gold with 

maroon trim 
- (2) Windsor High School Cheerleading “W.H.S.” letterman patch, one large and one small 

Objects belonged to Charron Kay Smith, circa 1955-1957, cheerleading memorabilia. Donor (Bernice 
Walker) is the niece of Iola Branch, objects belonged to Iola’s daughter (Charron Kay Smith).  

 
 
 
 
 
 

Town of Windsor 

Department of Parks, Recreation, and Culture 

Culture Division 

250 N. 11
th

 Street * Windsor, CO 80550 

 

Name:_Bernice Walker _____________________________________________  Date:_____08-02-2016____ 

Address: 7501 County Rd. 20_______________________________________________ 

City:_Longmont__________________________________  State:__CO__________  Zip Code:_80504_________ 

Phone:_ _________________  Email:_________________________ 



 

 

 

 

Museum Staff Recommendation:  
Date: _08-02-216______________________ 

Accept into Museum Permanent Collection:  X  Accept Decline   

Accept into Museum Education Collection:      Accept Decline  

Reason for Decision:  

      X Aligns with mission 

      X Has established provenance/story 

      X Good Condition 

      X Has exhibit potential 

      X Fills gap in collection 

      X Space to store 

 Other:__________________________________________________________________ 

 
 

Parks, Recreation, and Culture Advisory Board (PReCAB) Decision: 

Date: _______________________ 

Accept into Museum Permanent Collection:       Accept Decline   

Accept into Museum Education Collection:       Accept Decline  

Reason for Decision:_____________________________________________________________  

 
 

Town Board Decision: 

Date: _______________________ 

Accept into Museum Permanent Collection:       Accept Decline   

Accept into Museum Education Collection:       Accept Decline  

Reason for Decision:_____________________________________________________________ 

 

 

Signatures: 

 

 

________________________________________________ __________________ 
Art & Heritage Manager or Director of Parks, Recreation, and Culture Department   Date 
  

 

_________________________________________________ __________________ 
Mayor, Town of Windsor       Date 



Participants Served Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Jul-16 2016 To Date 2015 2014 2013 2012

Senior Activities
Classes - - - - - 4 1 5 - - - -

Drop-in Activities 714 855 724 326 376 388 381 3764 5482 6552 6810 7396
Lunch Program 362 329 413 322 506 659 628 3219 4364 4227 4330 5135

Patio Picnic 56 55 71 65 - - 0 247 - - - -
Rides 30 29 11 6 10 17 22 125 411 481 444 593

Travel 72 74 75 38 106 63 52 480 707 846 592 805
Subtotal 1234 1342 1294 757 998 1131 1084 7840 10964 12106 12176 13929

Youth Activities
Baseball/Softball - - 125 - 530 - - 655 849 761 647 629

Basketball 604 - - - - - - 604 620 1233 1088 1254
Football - - 155 - - - 0 155 341 360 438 255

Kidz Club - - - - - - - 0 0 0 203 466
Preschool/Youth Activities 559 481 587 - 85 230 39 1981 2947 3109 2780 2904

Soccer - - - 541 - - - 541 1121 1127 1017 1058
Sports Camps - - - - - - - 0 104 194 67 163

Start Smart - 15 - - - - 32 47 47 30 102 146
Teen Nights 550 553 566 - - - 0 1669 3913 4357 4433 4130

Tennis - - - - - 40 - 40 52 108 66 92
Track - - - - - 91 - 91 74 63 52 45

Volleyball - - - - - - 0 0 338 363 357 296
Subtotal 1713 1049 1433 541 615 361 71 5783 10406 11705 11250 11231

Adult Activities (Teams)
Basketball 18 - - - - - - 18 0 22 23 21

Softball - - - 44 - - - 44 88 89 60 57
Volleyball - - - - - - - 0 0 0 0 0
Subtotal 18 0 0 44 0 0 0 62 88 111 83 78

Recreation Classes & Activities
Adaptive Recreation 67 84 63 66 50 91 61 482 494 1127 976 760

Adventure Trips - - - - - 24 28 52 60 56 20 59
Climbing Wall 32 20 19 - 9 - - 80 315 352 393 510

Concessions - Drinks - - 614 668 1961 6082 5256 14581 - - - -
Concessions - Hot Dogs - - 281 320 849 2941 2110 6501 - - - -

CRC Rentals 23 25 30 17 31 22 17 165 386 435 356 -
Drop-in Gym 1007 704 747 2 - - - 2460 6150 5511 6772 7144

Fitness Passes Sold 190 166 174 174 148 180 165 1197 1922 1877 1926 1323
Fitness / Wellness Participants 1525 1131 1071 814 1148 1174 1050 7913 14636 14315 13555 13105

General classes adult (Y 07-11) - 4 12 9 25 10 20 80 207 214 161 288
Martial Arts 57 61 76 54 48 64 41 401 531 557 580 659

Special Events - 171 199 - 109 32 405 916 1265 2097 1445 2037
Subtotal 2901 232 275 54 4378 96 446 34828 25472 25414 25208 24547

Aquatics Program Activities
Admissions (cash,PC,pass,masters swim) 82 55 47 9 40 111 60 404 12025 15121 17552 18299

Boat Permits/Rentals (added in 2012) - - 8 10 38 122 58 236 4470 417 433 615
Lesson participants - - - - - 369 768 1137 882 1447 1424 1386
Swim & Dive Teams 31 - 4 4 8 62 46 155 69 109 125 98

Lifeguard/WSI Training 16 12 - 0
Subtotal 113 55 59 39 98 664 932 1932 17446 17094 19534 20398

Cultural Historical Activities
Classes - - - - - 13 16 29 50 29 30 1144

Concerts / Community Events - - 120 42 485 10230 14300 25177 50950 57125 35900 24915
Museum/AHC Visitors 58 135 238 131 111 319 548 1540 4222 745 1655 2052

Outreach (School Visits/Tours) - - 49 85 320 117 147 718 724 385 727 0
Subtotal 58 135 407 258 916 10666 14995 27435 55946 58284 38312 28111

Parks & Forestry Services
Forestry Consultations - 2 - 5 8 83 34 132 136 39 32 74

Landscape Permits 3 4 12 4 0 0 0 23 58 22 19 19
Subtotal 3 6 12 9 8 83 34 155 194 61 51 93

                                 2016 MONTHLY PARTICIPATION REPORT



 Sales tax collections of the 3.2% sales tax for July were $838,961, an increase of 

3.92% over July 2015.  This makes July 2016 the highest July collections on record.   

 Construction use tax through July is at 104.98% of the annual budget at $1,850,912.  

Visit www.windsorgov.com for live streaming of Town Board and Planning Commission 

meetings.  Also www.windsorgov.com/crcexpand contains a full history of the 

Community Recreation Center expansion feasibility process.   
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Special points of interest:: 

 CRC expansion sales tax 

collections met the 

monthly budget 

requirement for July. 

 Single Family Residential 

(SFR) building permits  

total 430 through July 

2016. This is up from the 

July 2015 number of 193. 

 41 business licenses were 

issued in July, of which 16 

were sales tax vendors. 

. 

Highlights and Comments 

Inside this issue: 

General Fund Accounts 2 

Year-to-Date Revenues 3 

Summary & Capital Projects 4 

Community Recreation Center Expansion 
The CRC Expansion is closing in on it’s opening day. Ribbon cutting will be on October 8th 
with the facility officially open to the public October 9th.  

http://www.windsorgov.com/index.aspx?NID=813
http://www.windsorgov.com/crcexpand


Division

Current 

Month YTD Actual

2016

Budget % of Budget

Cemetery $11,100 $49,190 $50,987 96.5%

Swimming Pool $66,975 $161,866 $181,600 89.1%

Recreation $70,811 $487,197 $725,472 67.2%

Museum $175 $2,587 $1,500 172.4%

Community Events $3,600 $7,969 $12,750 62.5%

Parks $1,300 $8,763 $15,000 58.4%

Forestry $0 $4,988 $5,000 99.8%

Total General Fund Operations$153,962 $722,560 $992,309 72.8%

General Fund Revenue Chart- for Park Recreation & Culture only
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Ideally at the end of the seventh month of the year one would want to see 58% collection rate on the annual budget 
number.  The Town has exceeded that benchmark in all three tax categories.  Driven by strong building permit num-
bers, Windsor has surpassed the annual budget collections in construction use tax. 

 The roundabout at 7th Street and Eastman Park Drive is scheduled to open on August 17. 

 You can see where all of the Town’s construction is happening by visiting the Town website and  choosing Maps/GIS. 

 Visit us at www.windsorgov.com and look for live streaming of Town Board and Planning Commission meetings. 

 Windsor is showing a 122.96% increase in 

number of permits as compared to July 

2015.  The Town issued 430 SFR permits 

through July 2016 as compared to 193 

through  July of 2015.   

 July 2016 construction use tax is above the 

required monthly collection. 

 The .75% construction use tax for the CRC 

expansion is at 140.73% of the annual 

budget. 

 General Fund Revenues are at 72.8% for the 

seventh month of the year, above the 58% 

rule with summer activities coming to 

completion. 

Parks, Recreation & Culture (PR&C) 

Items of Interest 

Colum

n1 Department

Current 

Month YTD Actual

2016

Budget % of Budget

432 Cemetery $13,885 $71,556 $129,108 55.4%

433 Community Events $2,398 $36,948 $136,215 27.1%

450 Forestry $40,056 $202,092 $338,963 59.6%

451 Recreation Programs* $234,538 $1,055,449 $1,712,976 61.6%

452 Pool/Aquatics $79,430 $146,289 $186,332 78.5%

454 Parks $114,968 $755,789 $1,297,222 58.3%

456 Art & Heritage $18,937 $150,819 $279,437 54.0%

Total General Fund Operations$504,212 $2,418,942 $4,080,253 59.3%

*plus transfers to CRC for operational expenses

General Fund Expense Chart- for Park Recreation & Culture only

Building Permit Chart July 2016

   SFR Commercial Industrial Total

Through July 2016 430 0 7 437

Through July 2015 193 1 2 196

% change from prior year 122.96%

2016 Budget Permit Total 262

% of 2016 Budget 166.79%

 The General Fund operations 

are at  59.3%  just over the 

benchmark 58% rule. 

 

http://www.windsorgov.com/


3.2% Collections 

The Town budgeted $7.7M in sales tax for 2016, making the average monthly collection requirement $647,047.  July 

collections were above this mark at $838,961.  At the current pace of collections, the Town would end the year at $9M 

in sales tax collections. 

75% Collections 

This begins the second year of collecting this portion of the tax.  The monthly budget requirement is $142,570.  The 

Town collected $196,793 in July and is currently at $1,231,870 in collections for 2016, equaling 72.0% of the annual 

budget figure. Since the inception of this tax, only one month has not met the collection requirement.   

LCOS is directly tied to sales tax success in Larimer County. This was “re-authorized” by voters on November 4, 2014 

at the same rate. 
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Monthly Financial Report 

Neighborhood Park Fees and Community Park Fees are the direct result of fees paid on building permits.  Historically the first few 
months of the year have been lower due to slow winter construction but come back during spring and summer months.  July of 
2015 had 193 building permits issued compared to 430 for 2016.  These funds are utilized for park development projects as identi-
fied in the CIP and approved by PReCAB. 

LCOS represents Larimer County Open Space tax disbursements.  These funds are utilized for parks, trails and open space pro-
jects in the Larimer County portion of Windsor as identified in the CIP. 

Lottery Funds (also called Conservation Trust Fund) are disbursed on a per capita ration of lottery sales and are primarily utilized 
for trails and open space projects as identified in the CIP. The Town has not yet received the September Lotter revenue. 

Looking Forward 
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 Operating expenditures are above 

the 58% budget benchmark through 

July at 59%. This is not uncommon 

at this time of the year as the Town 

reaches the peak of operations. The 

pace should slow in September as we 

close the pool and mowing 

operations are winding down for the 

year. 

Page 4 

 Construction on the CRC Expansion 

continues and has increased the 

percentage of capital spending as the 

project approaches completion. 

 Thus capital projects are at 63% of 

the budget benchmark. 
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Town of Windsor Parks, Recreation & Culture 

301 Walnut Street 

Windsor, CO  80550 

Phone: 970.674.2400   Fax: 970.674.2456 

Community Recreation Center 

250 North 11th Street 

Windsor, CO  80550 

Phone: 970.674.3500 Fax: 

All PR&C Funds Expense Chart July 2016
Benchmark = 58%

Current 

Month

YTD 

Actual

2016

Budget

% of 

Budget

Operations

General Fund (PR & C)* $504,212 $2,418,942 $4,080,253 59%

Community Recreation Center** $60,771 $433,132 $749,420 58%

Operations Total $564,983 $2,852,074 $4,829,673 59%

Capital Projects

Park Improvement Fund` $2,264 $45,170 $281,322 16%

Conservation Trust Fund $57,607 $106,255 $477,107 22%

Capital Improvement (PR & C) $310,413 $524,548 $1,088,745 48%

Community Rec. Center Expansion $1,260,440 $6,764,183 $9,965,358 68%

Capital Total $1,630,724 $7,440,155 $11,812,532 63%

Total Budget $2,195,706 $10,292,229 $16,642,205 62%

*plus transfer from PIF to GF for Administration

**plus transfers to CRC for loan

2016 Major Projects
2016

Budget

Spent

YTD
Dept. Multi- Yr

Est. 

Start 

Process

Actual 

Start

% 

Complet

e

Est.

Complet

e

Actual 

Complete

Trail Cross 257/Grasslands; 

CR19/#2 Ditch; CR13 
108,107    93,305   Eng CT 2016 Apr 1 Apr 1 97% Sep 15

M ain Park Shelter Replace (2)        53,190       45,477 Eng OH 2015-2016 Nov  2015 Nov  1 100% Aug 1 1-Aug

Chimney Park south parking lo t 

slurry/stripe        15,000                 -   
Eng CT 2016 Aug 1 35% Oct 1

Chimney Park N. Shelter Replace        27,310       54,508 Eng OH 2015-2016 Nov  2015 Nov  1 99% Aug 1 1-Aug

Cemetery streetscape sidewalk    247,500 115,261 Eng CT 2015-2016 Jun 13 Jun 27 75% Oct 1

Boardwalk Trash Enclosure        40,150                 -   Pks/WW 2016 Mar 1 0% Jul 10 2018

Poudre Trail From Westwood 

Village /w grant    250,000          2,137 Pks/WW 2015-2016 Feb 1 0% Aug 1 LT

Windsor Tr Jacoby easement 13 to 

New Cache Ditch        10,000                 -   
Pks/WW 2016 Feb 1 0% Aug 1

Windsor Tr 392 @ Highlands 

Design & Underpass     185,000           1,813 
Pks/WW 2016 Feb 1 Feb 1 10% mid Nov LT

15th & Walnut Open Space Develop     100,000         3,976 Pks/WW 2016 Aug 1 15% mid Nov

Poudre River Diversion design 

w/grant  -       25,696 Pks/WW 2016 Oct 7 Jun 95% EOY

M ain Park Irrigation design         9,000                 -   Pks/WW 2016-2017 Mar 1 10% Nov  1

M ain Park Pickle Ball Ct w/grant        45,100             630 Pks/WW 2016 Sep 1 10% mid Oct

Boardwalk Performance Venue    500,000     150,569 Pks/WW 2016 Mar 1 Mar 99% Aug 
Eaton House Structural Assess 

w/grant        15,000         5,650 Pks/AD 2015-2016 Jan Feb 90% July

M useums-Phase 3 Landscape 

documents       37,645                 -   Pks/AD 2016 Aug 1 0% Nov  1 2018

M useums - Depot siding       45,000                 -   Pks/AD 2016 Aug 1 0% Dec 1

Eaton House M aster Plan w/grant       25,000         19,519 Pks/AD 2016 Jan Jan 100% Jul 1 1-Jul

Chimney Pk North change to Non-

potable       99,000         2,475 Pks/WW 2016 Sep 15% Nov  1

Automate splitter box E of 

Chimney Pk design       33,000                 -   
Pks/WW 2016-2017 Aug 1 0% mid Nov

CRC Expansion  7,215,695  6,980,418 Pks/EL 2014-2016 Jul 7 2015 75% Oct 1

Color key for funds = PIF CTF CIF WF NPWF SF SDF FF ITF
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